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e | : We are writing to submit our manuscript entitled, “(Name
of Paper),” for consideration as an original research article for
publication in (Journal Name).
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e i | : Because our findings could be immediately applied in
(a practical application), they are likely to be of great interest to
(policy makers or practitioners) who read your journal.
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e i | : This manuscript describes original work and is not
under consideration by any other journal. All authors approved
the manuscript and this submission.
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e | : Thank you for receiving our manuscript and considering
it for review. We appreciate your time and look forward to your
response.
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[Your Address]

[Date]
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Dear Dr. [Editor name],

We wish to submit a new manuscript entitled “[title of article]”
for as an original research article for consideration by the [journal
name].

We confirm that this work is original and has not been published
elsewhere nor is it currently under consideration for publication
elsewhere. All authors have read the paper and have agreed to
submit to the journal of

In this paper, we report on . This is significant because

. The paper should be of interest to readers in the areas
of . Your journal recently published an article related
to this topic in January, 2014. Because your journal is “dedicated to
the dissemination of research in the area of and ”
(We find this sentence in the journal’s aims and scope.) We beheve
your journal is the perfect medium in which to share our findings.

[Note on previous paragraph: Please explain in your own words
the significance and novelty of the work, the problem that is being
addressed, and why the manuscript belongs in this journal. Do not
simply insert your abstract into your cover letter. Briefly describe
the research you are reporting in your paper, why it is important,
and why you think the readership of the journal would be interested
in it. Connecting your journal article to a recent reference from
your target journal may be helpful here.]

Knowledgeable referees for this paper might include:
® Reviewer [what is his/her technical expertise relevant to the
paper] (email)
® Reviewer [what is his/her technical expertise relevant to the
paper] (email)
® Reviewer [what is his/her technical expertise relevant to the
paper] (email)

The manuscript is approximately [number]| words, including [or
excluding] notes and bibliography. Following your submission
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guidelines, we have [done what the submission guidelines asked
you to do, attached the manuscript in .pdf format/enclosed two hard
copies].

Please address all correspondence concerning this manuscript to
me at [email address].
Thank you for your consideration of this manuscript.

Sincerely,

Your Name

Title

Attachment:

[list of all files attached such as manuscript, copyright form, etc.]
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® "The undersigned author and all coauthors retain the right
to revise, adapt, prepare derivative works, present orally, or
distribute or transmit to not more than 50 colleagues, their own
paper, provided that copyright credit is given to the source and
ACS, that recipients are informed that they may not further
disseminate or copy the paper, and that all such use is for
the personal noncommercial benefit of the author(s) and is
consistent with any prior contractual agreement between the
undersigned and/or coauthors and their employer(s). Authors/
employers may post the title of the paper, abstract (no other
text), tables, and figures of their own papers on their own Web
sites, and include these items in their own scholarly, research
papers."
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® Thank you for your decision letter from xyz.

® We greatly appreciate the constructive comments.

® We have now addressed these comments, and this has
strengthened the paper.

® On the following pages, we outline point by point responses
to the comments by the reviewers (and the associate editor, if
applicable).

® We hope our revised version will be received favorably and
look forward to hearing from you in the near future.

OfF R HFRANEHEFMEE  #HAwT
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PR E M R IF S

* BEETHEEMWE  fluw:

¢ The authors assert that is declining in their study
area, but they do not substantiate this claim. At the very
least, this statement requires a reference.

¢ Response: We appreciate this concern and have now
added a reference (Smith et al. XXX see page 4 of the
revised manuscript).

¢ The methods used on page 6 are unclear. Which type of
regression model was used?

¢ Response: In the first paragraph of page 6 of the original
manuscript, we had actually specified that we used
generalized linear models. Arguably, our statement
was hidden among other information, which is why the
reviewer may have missed it. We have now moved our
statement to a more prominent position at the beginning
of the section on ‘Data analysis’ (page 5 of the revised
manuscript). This should make it more obvious which
methods we used.
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Date (Month Day, Year)
Dr. X. Surname
Editor-in-Chief, Journal
Street Address

City, State Zip Code
Country

Manuscript ID: code used by the journal
Manuscript title: manuscript title
Authors: First author's name et al.

Dear Dr. Surname,

Thank you for your letter dated (date of editor's letter). We were
pleased to know that our manuscript was rated as potentially
acceptable for publication in (Journal), subject to adequate revision
and response to the comments raised by the reviewers.

Based on the instructions provided in your letter, we uploaded the file
of the revised manuscript in (type of word processor) on the journal's
website.

As you notice, we have revised the manuscript by modifying the

©00000000000000000000000000000000000000000000000:

(Abstract, Introduction, Methods, Results and Discussion) sections,
based on the comments made by the reviewers. Accordingly, we
have uploaded a copy of the original manuscript marked with all the
changes made during the revision process. The new text is underlined
while the crossed-out text refers to the deleted original text.

Appended to this letter is our point-by-point response to the
comments raised by the reviewers. As you notice, we agreed with
all the comments raised by the reviewers. We would like to take
this opportunity to express our sincere thanks to the reviewers
who identified areas of our manuscript that needed corrections or
modification. We would like also to thank you for allowing us to
resubmit a revised copy of the manuscript.

I hope that the revised manuscript is accepted for publication in
(Journal).

Sincerely Yours,

Name of the corresponding author,
Address of the corresponding author
Phone:

Fax:

E-mail address

------------------------------ eecccccccccccccce

Joke Sample: Cover Letter for Journal Manuscript Resubmissions
(Warning: Do not use this cover letter it is a joke only)

Dear Journal Editor, It's Me Again
By Roy F. Baumeister

Today's date

Dear Sir, Madame, or Other:

Enclosed is our latest version of MS# XX-XXX-XX-, that is, the
re-re-re-revised revision of our paper. Choke on it. We have again
rewritten the entire manuscript from start to finish. We even changed
the goddamn running head! Hopefully we have suffered enough by
now to satisfy even you and your bloodthirsty reviewers.

I shall skip the usual point-by-point description of every single
change we made in response to the critiques. After all, its fairly
clear that your reviewers are less interested in details of scientific
procedure than in working out their personality problems and sexual
frustrations by seeking some kind of demented glee in the sadistic
and arbitrary exercise of tyrannical power over hapless authors like
ourselves who happen to fall into their clutches. We do understand
that, in view of the psychopaths you have on your editorial board,
you need to keep sending them papers, for if they weren't reviewing
manuscripts they'd probably be out mugging old ladies or clubbing
baby seals to death. Still, from this batch of reviewers, C was clearly
the most hostile, and we request that you not ask him or her to
review this revision. Indeed, we have mailed letter bombs to four

or five people we suspected of being reviewer C, so if you send the
manuscript back to them the review process could be delayed.

Some of the reviewers' comments we couldn't do anything about.
For example, if (as reviewer C suggested) several of my recent
ancestors were indeed drawn from other species, it is too late to
change that. Other suggestions were implemented, however, and

the paper has improved and benefited. Thus, you suggested that we
shorten the manuscript by 5 pages, and we were able to accomplish
this very effectively by altering the margins and printing the paper in
a different font with a smaller typeface. We agree with you that the
paper is much better this way.

One perplexing problem was dealing with suggestions # 13-28 by
Reviewer B. As you may recall (that is, if you even bother reading

the reviews before doing your decision letter), that reviewer listed

16 works that he/she felt we should cite in this paper. These were on
a variety of different topics, none of which had any relevance to our
work that we could see. Indeed, one was an essay on the Spanish-
American War from a high school literary magazine. The only
common thread was that all 16 were by the same author, presumably
someone whom Reviewer B greatly admires and feels should be
more widely cited. To handle this, we have modified the Introduction
and added, after the review of relevant literature, a subsection entitled
"Review of Irrelevant Literature" that discusses these articles and
also duly addresses some of the more asinine suggestions in the other
reviews.

We hope that you will be pleased with this revision and will finally
recognize how urgently deserving of publication this work is. If
not, then you are an unscrupulous, depraved monster with no shred
of human decency. You ought to be in a cage. If you do accept

it, however, we wish to thank you for your patience and wisdom
throughout this process and to express our appreciation of your
scholarly insights. To repay you, we would be happy to review some
manuscripts for you; please send us the next manuscript that any of
these reviewers submits to your journal.

Assuming you accept this paper, we would also like to add a footnote
acknowledging your help with this manuscript and to point out

that we liked the paper much better the way we originally wrote it,
but you held the editorial shotgun to our heads and forced us chop,
reshuffle, restate, hedge expand, shorten, and in general covert a
meaty paper into stir-fried vegetables. We couldn't or wouldn't have
done it without your input.

Sincerely,
(your name here)

The previous revision letter was written by Roy F. Baumeister of
Case Western Reserve University and originally published in the

American Journal of Radiology (April Fools Day, 1992) and was
accessed at http://web.mit.edu/ariely/www/MIT/Sample.shtml on
October 3, 2014.
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